CHECKLIST — APPLICATION FOR LICENCE TO CONDUCT

ITE CAT A ELECTIVE MODULE

This checklist serves as a guide for Private Education Organisation (PEO) to
conduct a self assessment before submitting application to conduct Cat A Elective

Modules (EM).

The PEO must meet all criteria. Wherever applicable, documentary evidence must

be available for meeting the criteria.

Name of PEO

Name of
Secondary School

Module Title

Endorsement by MOE

Yes

No

Remarks

1  Obtained endorsement from School
Principal for conduct of elective.

Training Equipment

2  All equipment and tools needed to conduct
the EM are available.

3  The quantity of equipment and tools are
sufficient for the proposed class size.

Teaching Staff

4  Teachers assigned to conduct EM are
technically and pedagogically qualified.

Training Programme

5  Adopt the training programme designed by
ITE.




Training Facilities (practical & theory lessons)| Yes No | Remarks

6  The training rooms are conducive for
lessons (eg. sufficient space, etc)

7  Teaching support equipment (projectors,
charts, models, etc) are easily available.

Course Management

8 There is a system to record students’
attendance.

9 There is a system to record students’
performance.

Additional information that may support your application
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